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Print Hold Message from Workflows Screen

Print HOLD screen message from Workflows Screen for user notification

When item is checked in, there is an alert set to display that this is an item on HOLD. This alert

displays as shown here:

However, there is no
way to print this alert —
Print Screen option is
NOT available for this
alert.

Following are
instructions to be able
to print this alert from
the CHECK IN
Screen.

theck In Ttems : Identify Item

Bk s

User Information

Photo
Not 0||J
File

Identify item

Item ID:

List of checkins

Title

Item ID

BLOCKED

User ID: 22612100002118

Name: Minnig..Raloh Status:

Profile name: STUDENT3... Amount owed: $1.10
Library: DLFN Available holds: 0

User categories: ¥ Overduss:

Haomeroom: 4B-HOHLBEIN

0

Privilege expires: 6/30/2017

.0- Hold is available

Ttem ID: 32612010029159
Route/Transi Call number: E LEE

Copy: 1

Title: When Santa was late

Author: Leet, Frank R.

Item on hald for:

Phone: 555-1234

=]

W Ttem Checked In - 32612010029159 ==

Routing Information

Make Hold Available

User ID: 22612001908553
Name: SCHULittlefield, KATLYN

utomatically User

The CHECK IN list will have a glossary for the item that is on Hold (as shown here):

Bk s

User Information

Photo"
Not OnJ
File

Identify item

Ttem 10: |

List of checkins

Title Item ID

Leo the late bloomer 32612010016735

User ID:
Name:
Profile name:
Library:

User categories:

Homeroom:

Route/Transit To

22612001908850
Schreckenaost. MARISON
STUDENT3...

DLFN

KB-BINKLEY

Amount Billed

Status: DELINQUENT
Amaount owed: $0.50
Available holds: 0

Overdues: 0

Privilege expires: 8/1/2010

Amount Paid Automatically User

22612100002118

Mej
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Click on that glossary and you will get the same hold message with info about the hold as was in
the alert message - shown here — (note, this is the Glossary display):

User ID: 22612001908850
[~ Mame: Schreckengost, MADISON  Status: DELINGUENT
: Profile name: STUDENTS... Amount owed: $0.50
Library: DLFM Available holds: 0
= User cateqgories: ¥ Cverdues: 0
Homeroom: KB-BINKLEY Privilege expires: 8/1/2010
item
Wi Check In Items : Glossary -
heckins
Itemn ID Route/Transit To|  [F5mM D¢ et B IPRTRER d Auto
Call number: E LEE
Copy: 1
late bloomer 32612010016735 AVAILABLE Title: When Santa was late
Hold

User ID: 22612001908553
Mame: SCHULittlefield, KATLYN
Phone: 555-1234

You can NOW use the Print Screen process to print this info (in Word, or other word processing
program that you have mapped):

Edit Wizards Modules Preferern

Frint Previe
Print Screen

1] p
Page Setup

-

Update Staff Client

Exit
¥LJ] MErk LTErm LosT

ggj Itemn Searchy/Display
@ Check Item Status

% Print
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Results are in word document : (can be edited as desired)

ETIDheck In Items : Glossary

32612010029159
Call number ELEE
;Copy: 1
Title:

When Santa was late

EUser 1D 22612001908333

ENa_me: SCHULittlefield, KATLYN

| Phone: $55-1234
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