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CAS: Age of Collection

Age of Collection

Setting up the Report

PobPE

Click Schedule New Reports wizard.
Select the INFOhio tab

Select CAS: Age of Collection.
Click Setup & Schedule.

Basic Information Tab

5.
6.

7.
8.

Change the Report name and/or Title if you wish.

Basic | Title Selectionl Call Mumber Selection | Item Selection | Output Optionsl

Report name: IKAHS Age of Collection

Description: I.ﬂ.ge of Collection
Title: IP.ge of Callection
Footer: l-(nHS

It should reflect the content of the report.

Description is a good place to note any special print setup. If you save the report as a template, you

will see this screen each time you run it.
Title appears on each page.

Footer appears at the bottom of each page (optional)

Title Selection
9. Click on the gadget to select a year before or after to

limit the output. Leave blank to select all items.

Call Number Selection Tab

10. Click the gadget to select Library.

11. Click the gadget to select a call number range or leave blank

buildings are reported.)

for all call numbers.

Item Selection Tab

12. Click the gadgets to select options to get specific results

Output Options

13. Report Format recommended settings are shown. You may

try additional combinations to meet your needs.
Spreadsheet — should be Plain Text only.

Running and saving the report

1.

2.
3.
4

Click Run Now.
Click Finished Reports wizard.
Select report name and click View.

(If Library is left blank, all

Basic Title Selection | Call Number Selectionl Itemn Selectionl Output Options

Fublication year: |<1999 % @

Basic| Title Selection Call Humber Selection | Item Se

&
®

Library: |K.0.HS

Call number range: I

Basicl Title Select\onl Call Humber Selection Item Selection | output Opt\onsl

Item group: l— @

Material type: l— %

Funding source: l— %
Date created: l— ®

Baswcl Title Salectinnl Call Number Selectionl Itemn Selection Qutput Options

13 Report Format
" Plain Text @ RTF ¢ Spreadsheet
¥ Portrait  Landscape

¢ Mormal & Condensed

[¥ Group Early Decades to prevent Wrapping

Select report view options: uncheck View log, uncheck Report Format.

INFOhic &ge of Collection (casage) - O9SE5fE007

Collection 1&s0-1910 13i0's 13zn's 1a40's

Kalida High 3chool:
EI OGRAPHY 1] & & 1
COLLEIOR 1] 1 2 1
FICTION 3 2 1: 17
KIT 0 n 0 n
HOWEICTION 10 7 6 B2
ER3IZED 1] n 1] n
PERIODICAL 1] n 1] n
FROFESINAL 0 n 0
EETERENCE § 11 L] 3
WILED 1] n i

Totals ig m 55 15

130" 1470'= 1350's 1440'= ioon's
mn 3] ai 1iz 26
in 4 11 X 11

108 idd 57 05 442
1 5 17 5 9
E0% 216 556 (313 1i6
2 i 7 11 2

L] i 7 7 126
1 ] 23 if 1§
&1 1] 115 185 5
E 7 70 17 &2
59§ T 1466 fna: 40

Last Updated Summer 2018

Reports — INFOhio Reports pg 1

Page layout created and text abridged by INFOhio from SirsiDynix
documentation. Copyright © 2018, SirsiDynix. All Rights Reserved
INFOhio is Optimized by the Management Council



